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Welcome Back to Campus

As we return to campus and begin this “new normal” at Belmont, we 

understand that many employees are concerned about safety. We want every 

employee to be assured that we are taking your concerns and the well-being of  

our employees seriously. The safety of  our community is our top priority.

This information is designed to educate employees on return to work 

procedures. This pandemic is a dynamic situation and we will continue to update 

this information and employee guidance as necessary.



Guiding Principles

• Proceed thoughtfully, carefully, and deliberately.

• Be ready to adjust based on guidance from the CDC 
and from state and local health officials.

• Emphasize social distancing, handwashing, staying 
home when sick, and use of face masks if not 
vaccinated.

• Continue and build on the innovations developed in 
the last few months.

• Help supervisors and employees keep themselves 
and others healthy and productive through providing 
proper protocols and training.
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HEALTH & SAFETY 

EXPECTATIONS



Health & Safety Expectations

for Vaccinated Employees

• If you have received your COVID-19 vaccine, please find 
instructions on our Vaccine Information page on how to 
upload your vaccine proof. Once verified by Belmont 
Health Services, you will no longer be required to fill out 
the Daily Symptom Tracker, and daily reminders will be 
disabled. However, if you believe you may be infected with 
COVID-19, you may still notify Health Services through the 
Health Portal Symptom Tracker.

• All persons, regardless of vaccination status, are 
required to wear masks while indoors

• Masks continue to be optional for all persons when 
outdoors on campus.

https://www.belmont.edu/covid/vaccine.html


Health & Safety Expectations

for Non-Vaccinated Employees

DAILY COVID-19 SYMPTOM TRACKER

• All active members of the campus community 
who have not had their status changed to 
"COVID Vaccinated" must perform a health self-
check each day via the Daily COVID-19 
Symptom Tracker form through Belmont’s 
Health Portal before reporting to work or class. 
This tracker will alert Belmont’s Health Services 
team to potential symptoms and cases of 
COVID-19 and will help us manage the spread 
of COVID on campus.



Health & Safety Expectations

Be aware of COVID-
19 symptoms

Check temperature Self-Isolate Wash hands often

Practice social 
distancing

Wear a face mask 
around others

Cover coughs and 
sneezes

Clean and disinfect 
spaces



Health & Safety Expectations

Be aware of COVID-19 symptoms

• People with new onset of these symptoms or 
combinations of  symptoms may have COVID-19:

• Fever or chills

• Cough

• Shortness of  breath or difficulty breathing

• Fatigue

• Muscle or body aches

• Headache

• New loss of  taste or smell

• Sore throat

• Congestion or runny nose

• Nausea or vomiting

• Diarrhea



Health & Safety Expectations

Be aware of COVID-19 
symptoms

• Symptoms may appear 2-14 days after 
exposure to the virus.

• Employees who develop symptoms 
should stay home, limit contact with 
others, notify their supervisor, promptly 
seek testing, and contact their health 
care provider or, if  needed, their local 
emergency room.



Health & Safety Expectations

for Non-Vaccinated Employees

Check temperature

• Employees are required to do self-
temperature checks before coming to 
the workplace and to stay home if  they 
have a fever. 

• Normal temperature should not exceed 
100.4 degrees Fahrenheit. 

• Employees will confirm with their 
supervisor – before coming to work –
that their temperature does not exceed 
100.4 degrees.



Health & Safety Expectations

Wash hands often

• Employees should wash their hands often with soap 
and water for at least 20 seconds, especially after being 
in a public place, after touching frequently used items 
or surfaces, or after blowing their nose, coughing, or 
sneezing. 

• If  soap and water are not readily available, employees 
should use a hand sanitizer that contains at least 60 
percent alcohol, covering all surfaces of  their hands 
and rubbing them together until they feel dry.  
Belmont will provide departments with hand sanitizer. 

• Employees should avoid touching their eyes, nose, and 
mouth with unwashed hands.



Health & Safety Expectations

Practice social distancing

• Employees should maintain a distance 
of  six feet and practice social distancing 
as work duties permit. 

• Work spaces, classrooms, labs, meetings, 
and activities should be evaluated and 
adjusted as necessary to maintain proper 
social distancing.



Health & Safety Expectations

Face Mask Protocol
• All individuals, regardless of  vaccination status will be 

required to wear a mask at all times while indoors, unless 
in a residence hall room, a private vehicle, an enclosed 
office or other private space with no other individuals 
present, or are actively eating or drinking.

• Masks must be properly worn, covering an individual's 
nose, mouth and chin area.

• Masks continue to be optional for all persons when 
outdoors on campus.

• Belmont’s face mask expectation applies to anyone on 
campus and has been shared within the neighborhood 
communication outlets, on our website, and on signs 
posted at all entrances to campus.



Health & Safety Expectations

Cover coughs and sneezes

• Employees in a private setting who do 
not have on a face mask need to always 
cover their mouth and nose with a 
tissue when they cough or sneeze, or 
use the inside of  their elbow.



Health & Safety Expectations

Clean and disinfect spaces

• Employees are responsible for cleaning and 
disinfecting frequently touched surfaces daily 
following CDC recommendations. This includes 
personal workspaces and shared spaces such as 
tables, doorknobs, light switches, countertops, 
handles, desks, phones, keyboards, faucets, and sinks.

• Employees are encouraged to use disinfectant 
between uses of  shared spaces throughout the day. 

• Keep workspaces free of  clutter, excess personal 
items, and other unnecessary items to allow for 
maximum cleaning of  all surfaces. 

• Cleaning supplies will be provided for each area.

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html


Health & Safety Expectations

for COVID-19 Exposure/Positive Test 

Self-Isolate

• Belmont will no longer provide 
isolation/quarantine housing. Because all 
indoor spaces, including Residence Halls, will 
be restored to 100% capacity, no on-campus 
rooms will be available for students who need 
to quarantine or isolate due to COVID-19 
exposure or infection.

• If  you contract COVID-19, or are unvaccinated 
and have an exposure, you will need to find 
alternative housing arrangements until your 
isolation/quarantine period is complete.



Health & Safety Expectations

for COVID-19 Exposure/Positive Test 

• If  you are NOT vaccinated OR have not uploaded your 
vaccination record to Health Services and experience a 
close contact/exposure, you will need to have a plan for an 
off-campus quarantine space for a minimum of  10 days.

• If  you are NOT vaccinated and test positive for COVID-
19, you will need to have a plan for an off-campus isolation 
space for a minimum of  10 days.

• If  you are vaccinated and experience a breakthrough 
infection, you will need to have a plan for an off-campus 
isolation space for a minimum of  10 days. If  you have 
experienced a close contact, as long as you have uploaded 
proof  of  your vaccination to Belmont’s Health Services 
portal, you will not need to quarantine but will be asked to 
monitor for symptoms.



Health & Safety Expectations

Self-Isolate

• Employees who develop any symptoms of  
COVID-19 during self-isolation should contact 
their health care provider or, if  needed, their local 
emergency room. They should promptly seek 
testing and also update the COVID-19 Symptom 
Tracker.

• Employees who have been in contact with 
someone who is self-isolating but not known to 
be infected with COVID-19 nor displaying 
COVID-19 symptoms are not required to self-
isolate but are encouraged to take precautions and 
closely monitor their health.



REPORTING PROTOCOL & 

RESPONSIBILITIES



COVID-19 Daily Checklist

Perform this health check each day before reporting to 
work and confirm this with your supervisor using your 
department’s preferred method of  communication 
(email, text, or phone call). If  you answer yes to any of  
these questions, stay home and contact your 
supervisor.

• Do you live with or have had close personal contact with a person 
who has tested positive or is displaying COVID like symptoms?

• Are you experiencing a new onset of  cough, shortness of  breath or 
difficulty breathing, fatigue, muscle pain or body aches, headache, 
new loss of  taste or smell, sore throat, congestion or runny nose, 
nausea or vomiting, or diarrhea? 

• Have you had a fever in the past 48 hours?

• Was your temperature at or above 100.4 before you came to work?



What if  I experience COVID-19 Like Symptoms At 

Work or Prior to Coming To Work?

RESPONSIBLE ACTION

Employee Follow department call in procedure indicating COVID related.

Supervisor/Manager Initiate or have the employee complete the COVID-19 Symptom Tracker. 

Instruct employee to leave work (or remain home), promptly seek testing, 

and report results to his/her supervisor/manager.

Human Resources In conjunction with Sr. Leader of  the area and department leadership, 

determines additional steps and follows up with employee if  further 

information is needed.

Supervisor/Manager Notifies Healthinfo@belmont.edu when test results are known.

Supervisor/Manager Employee may return to work when:

1. They have had no temperature of  100.4 degrees or higher for at least 

72 hours (that is three full days of  no temperature of  100.4 degrees 

or higher without the use of  medicine that reduces fevers) AND

2. Other symptoms have improved (for example, when their cough or 

shortness of  breath have improved) AND

3. At least 10 days have passed since the symptoms first appeared

mailto:Healthinfo@belmont.edu
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


What if  I Test Positive For COVID-19?

RESPONSIBLE ACTION

Employee Follow department call in procedure indicating COVID related.

Supervisor/Manager Instructs employee to remain home and completes the COVID-19 

Symptom Tracker

.

Human Resources In conjunction with Sr. Leader of  the area and department 

leadership, determines additional steps and follows up with employee if  

further information is needed.

Supervisor/Manager in 

conjunction with HR

Use the Belmont Notification of  Possible COVID-19 Exposure as guide 

for notifying employees, identified in COVID-19 Symptom Tracker, who 

had close contact with the ill employee during the period the employee had 

symptoms and two days prior to symptoms. 

Co-workers Co-workers should monitor for symptoms

Supervisor/Manager Employee may return to work when:

1. Employee has had no temperature of  100.4 degrees or higher for at 

least 72 hours (that is three full days of  no temperature of  100.4 

degrees or higher without the use of  medicine that reduces fevers)

AND

2. Other symptoms have improved (for example, when cough or 

shortness of  breath have improved)

AND

3. At least 10 days have passed since the symptoms first appeared

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


What if  I Live With or Have Had Close Personal 

Contact With Someone Who Has Tested Positive Or 

Is Displaying COVID-19 Like Symptoms?

RESPONSIBLE ACTION

Employee Follow department call in procedure indicating COVID related.

Supervisor/Manager Instruct employee to remain home, consult his/her physician, and refer to 

CDC Recommended Precautions. Submit the COVID-19 Symptom 

Tracker. 

Supervisor/Manager Employee may return to work when:

1. Contact no longer has symptoms, AND

2. At least 14 days since last exposure has passed



What if  I Am Vaccinated and I Live With or Have 

Had Close Personal Contact With Someone Who 

Has Tested Positive Or Is Displaying COVID-19 

Like Symptoms?

RESPONSIBLE ACTION

Employee If  you have experienced a close contact, as long as 

you have uploaded proof  of  your vaccination to 

Belmont’s Health Services portal, you will not 

need to quarantine but will be asked to monitor 

for symptoms.



FREQUENTLY ASKED QUESTIONS



Frequently Asked Questions

What is considered a “high-risk population?”

• High-risk includes those individuals that 
have not been vaccinated and/or over age 
65 and/or those who have any of  the 
following conditions:  chronic lung disease, 
moderate to severe asthma, serious heart 
conditions, immunocompromised, severe 
obesity, diabetes, chronic kidney disease 
undergoing dialysis, and liver disease.



Frequently Asked Questions

Is it safe to return to work?

• We are taking every precaution to ensure our 
workplace is safe. We are following federal 
health and safety guidelines as well as guidance 
from our state and local governments. We are 
implementing practices such as offering 
COVID-19 vaccinations, employee health 
screenings, social distancing, face masks, and 
enhanced cleaning to keep our workplace 
healthy.



Frequently Asked Questions

What if  I have concerns about returning to work?

•Discuss your concerns with 
your immediate supervisor.



Frequently Asked Questions

What should I do if  I notice another employee not 
following health and safety expectations?

• Report to your immediate supervisor when 
witnessing others not adhering to health 
and safety guidance.

• Supervisors will provide regular oversight 
and supervision to ensure all protocols are 
being followed on a consistent basis in all 
work settings. 



Frequently Asked Questions

What should I do if  I feel sick?

• Employees who feel ill should notify their 
supervisor per the reporting procedures 
outlined earlier in this training and not report 
to work. If  you are already at work and begin 
feeling sick, you should notify your supervisor 
and go home immediately.  Either the 
supervisor or the employee should update 
their COVID-19 Symptom Tracker responses. 



Frequently Asked Questions

What about visitors on campus?

• Visitors will be expected to follow our same health 

and hygiene requirements.



We’re All Belmont – Let’s Show We Care

• Stay home or go home if you are sick.

• Maintain social distancing practices on campus. 

• Wash your hands frequently or use hand sanitizer.

• Cover your nose and mouth when sneezing or coughing.

• Wear a mask if when indoors.

• Carry your Belmont ID card and keys with you at all times.

• Avoid using other employees’ phones, desks, offices or 
other work tools and equipment, when possible.

• Follow all Belmont return to work expectations.

Ephesians 4:32: Be kind to one another, tenderhearted, 
forgiving one another, as God in Christ has forgiven you.



To record your completion of this material:

1. Click on this link: COVID Training Completion Form

2. Complete the information

3. Click Submit – your direct supervisor and Student Employment will receive 
confirmation of your completion

Thank you and reach out to your direct supervisor with any questions.

COMPLETION INSTRUCTIONS

https://form.jotform.com/belmontjot/student-covid-training

